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Over the next few pages you will see an example of how writing planning may be considered in light of the publication of the outcomes and experiences for a CfE. They should be considered alongside the full writing guidelines at www.hvlc.org.uk/hlp Each level consists of two plans – imaginative/personal and functional. Each plan consist of two pages; the first is more detailed and a second simpler page. Both pages should be copied back to back.

Points to note

· The Es and Os indicated at the top of the page will cover more than one stage eg P2-4. It is important that teachers build on what has been taught and experienced in a previous class so it is recommended that planning sheets are continuous i.e. passed on to and used by the next teacher. It is envisaged that only the P1, P2 and P5 teachers begin a new planning sheet.

·  A colour code is advised to be used against the Es and Os to show where the teacher plans to target the class/group. A simple dot system may be used. See plan.

· If an E or O is in bold, it means that it only appears on that particular plan. Es and Os not in bold appear in both plans.

· To match the ideals of CfE, most of the plan should be completed by the teacher and should be flexible to allow for addressing the next steps that arise from each lesson OR for missing out aspects that the pupils are found to be very confident OR to take the opportunity to extend a lesson further than was originally planned. This may mean that only a maximum of a half a term is planned for at any one time. An idea may be to miss out lines when planning to add in additional lessons if needed. It should be thought of as a ‘living plan’.

· Teachers should refer to the Es and Os at the top of the sheet during any planning to ensure that pupils are given opportunities to widen their experiences.

· As the early level covers pre- school as well as P1, the teacher should share planning with the pre-school staff, especially for term 1.

· Handwriting and spelling are included within these writing plans although teachers may prefer to use separate plans (please see planning sheets in handwriting and spelling booklets)

· Teachers should link their writing plans to their Writer’s craft lessons wherever possible. It may also be possible to link writing to other subject such as topic work.

· Remember not all writing needs a pupil’s written plan and that their planning should be varied eventually leading to choice. Planning frames/writing scaffolding sheets should be kept to a minimum.

· Teachers may also wish to indicate where self, peer or teacher editing has taken place. Perhaps add SE, PE or TE to indicate the type of editing used.

· Home link- If you identify lessons that could be enhanced or learning consolidated or extended through a home link mark them with an H. This may include reading, research, discussion at home or an activity.

   Highland Literacy Project
Primary 1~ CfE Early level                 IMAGINATIVE & PERSONAL WRITING                       Class/Group: 
	   red = early experiences at this level        orange=  working towards outcomes at this          green= establishing and consolidating outcomes and widening experiences at 
                                                    level in a variety of ways. Decreasing level          this level. Increasing pupil independence. Text structure, idea & vocabulary 
                                                    of support.                                                                  more complex.

	Enjoyment & choice
	I enjoy exploring and playing with the patterns & sounds of language & can use what I learn LIT 0-01a/ LIT 0-11a/ LIT 0-20a

	Tools for writing
	I explore letters and words, discovering how they work together, and I can use what I learn to help me as I read or write 

ENG 0-12a /LIT 0-13a/ Lit 0-21a

	Organising & using information
	Within real & imaginary situations, I share experiences & feelings, ideas & information in a way that communicates my message LIT 0-26a

	Creating texts
	I enjoy exploring events and characters in stories and other texts and use what I learn to invent my own, sharing these with others in imaginative ways LIT 0-09b/ LIT 0-31a


	date
	Title or topic
inc genre
	Motivation used & details

	Main aspects to be introduced (I),

Practised (P) or Extended (E)
 [include type of pupil planning]
	Assess?

How?

Which Es/Os/aspects?
	Next steps and action
:



	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	date
	Title or topic
inc genre
	Motivation used & details
	Main aspects to be introduced (I),

Practised (P) or Extended (E)
[include type of pupil planning]
	Assess?

How?

Which Es/Os/aspects?
	Next steps and action:



	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Challenge & Enjoyment        Breadth        Progression        Depth        Personalisation & Choice        Coherence        Relevance



Highland Literacy Project
Primary 2-4 ~ CfE First level             IMAGINATIVE & PERSONAL WRITING                    class/group:
	   red = early experiences at this level        orange=  working towards outcomes at this          green= establishing and consolidating outcomes and widening experiences at 
 but shows progression from previous          level in a variety of ways. Decreasing level          this level. Increasing pupil independence. Text structure, idea & vocabulary

 level.                                              of support.                                                                  more complex.

	Enjoyment & choice
	I enjoy creating texts of my choice and I regularly select purpose, format and resources to meet the needs of my audiences. LIT 1-20a/2-20a

	Tools for writing
	I can spell the most common words, using my knowledge of letter patterns & spelling rules & use resources to help me spell tricky or unfamiliar words Lit 1-21a

I can write independently, use appropriate punctuation and order and link my sentences in a way that makes sense. LIT 1-22a

Throughout the writing process, I can check that my writing makes sense. LIT 1-23a

I can present my writing in a way that will make it legible and attractive for my reader, combining words, images and other features LIT 1-24a

	Organising & U sing information
	I am learning to use my notes & other types of writing to help me understand information & ideas, explore problems, generate ideas or create new text LIT 1-25

By considering the type of text I am creating, I can select ideas &relevant information, organise these in a logical sequence & use words which will be interesting and/or useful for others. LIT 1-26a

	Creating texts
	I can convey information, describe events or processes, share my opinions or persuade my reader in different ways. LIT 1-28a/ LIT 1-29a
I can describe and share my experiences and how they make me feel. ENG 1-30a

Having explored the elements which writer’s use in different genres, I can use what I learn to create my own stories, poems and plays with interesting structures, characters and/or settings ENG 1-31a


	date
	Title or topic
inc genre
	Motivation used & details

	Main aspects to be introduced (I),

Practised (P) or Extended (E)
 [include type of pupil planning]
	Assess?

How?

Which Es/Os?
	Next steps and action
:



	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	date
	Title or topic
inc genre
	Motivation used & details
	Main aspects to be introduced (I),

Practised (P) or Extended (E)
[include type of pupil planning]
	Assess?

How?

Which Es/Os?
	Next steps and action:



	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Challenge & Enjoyment        Breadth        Progression        Depth        Personalisation & Choice        Coherence        Relevance



Highland Literacy Project
Primary 5-7 ~ CfE Second level             IMAGINATIVE & PERSONAL WRITING                     class/group:
	   red = early experiences at this level        orange=  working towards outcomes at this          green= establishing and consolidating outcomes and widening experiences at 
 but shows progression from previous          level in a variety of ways. Decreasing level          this level. Increasing pupil independence. Text structure, idea & vocabulary

 level.                                              of support.                                                                  more complex.

	E & C
	I enjoy creating texts of my choice and I regularly select purpose, format and resources to meet the needs of my audiences. LIT 1-20a/2-20a

	Tools for writing
	I can spell the most of the words I need to communicate, using spelling rules, specialist vocabulary, self correction techniques & a range of resources. Lit 2-21a
In both short & extended texts, I can use appropriate punctuation, vary my sentence structures & divide my work into paragraphs in a way that makes sense to my reader.  LIT 2-22a

Throughout the writing process, I can check that my writing makes sense & meets its purpose LIT 2-23a

I consider the impact that layout and presentation will have and can combine lettering graphics & other features to engage my reader. LIT 2-24a

	O & U info
	I can use my notes & other types of writing to help me understand info & ideas, explore problems, make decisions, generate & develop ideas or create new text L2-25a

By considering the type of text I am creating, I can select ideas & relevant info, organise these in a way for my purpose & use suitable vocabulary for my audience L2-26a

	Creating texts
	I am learning to use language & style in a way that engages and/or influences my reader. ENG 2-27a

I can convey information, describe events, explain processes or combine ideas in different ways. LIT 2-28a 

I can persuade, argue, explore issues or express an opinion using supporting detail and/or evidence LIT 2-29a

As I write for different purposes & readers, I can describe & share my experiences, expressing what they made me think about and how they made me feel. ENG 2-30 a

Having explored the elements which writer’s use in different genres, I can use what I learn to create  stories, poems & plays with interesting & appropriate structures, interesting characters and settings which come to life  ENG 2-31a


	date
	Title or topic
inc genre
	Motivation used & details

	Main aspects to be introduced (I),

Practised (P) or Extended (E)
 [include type of pupil planning]
	Assess?

How?

Which Es/Os?
	Next steps and action
:



	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	date
	Title or topic
inc genre
	Motivation used & details
	Main aspects to be introduced (I),

Practised (P) or Extended (E)
[include type of pupil planning]
	Assess?

How?

Which Es/Os/aspects?
	Next steps and action:



	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Challenge & Enjoyment        Breadth        Progression        Depth        Personalisation & Choice        Coherence        Relevance



Highland Literacy Project
Primary 1~ CfE Early level                          FUNCTIONAL WRITING                      class/group:
	   red = early experiences at this level        orange=  working towards outcomes at this          green= establishing and consolidating outcomes and widening experiences at 
                                                    level in a variety of ways. Decreasing level          this level. Increasing pupil independence. Text structure, idea & vocabulary

                                                    of support.                                                                  more complex.

	Enjoyment & choice
	I enjoy exploring and playing with the patterns & sounds of language & can use what I learn LIT 0-01a/ LIT 0-11a/ LIT 0-20a

	Tools for writing
	I explore letters and words, discovering how they work together, and I can use what I learn to help me as I read or write 

ENG 0-12a /LIT 0-13a/ Lit 0-21a

	Organising & using information
	Within real & imaginary situations, I share experiences & feelings, ideas & information in a way that communicates my message LIT 0-26a

	Creating texts
	I enjoy exploring events and characters in stories and other texts and use what I learn to invent my own, sharing these with others in imaginative ways LIT 0-09b/ LIT 0-31a


	date
	Genre/type of text/ topic

	Model used 

	Main aspects to be introduced (I),

Practised (P) or Extended (E)
 [include type of pupil planning]
	Assess? How?

Which Es/Os/aspects?
	Next steps and action:



	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	date
	Genre/ type of text/ topic
	Model used
	Main aspects to be introduced (I),

Practised (P) or Extended (E)
[include type of pupil planning]
	Assess? How?

Which Es/Os/aspects?
	Next steps and action:


	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Challenge & Enjoyment        Breadth        Progression        Depth        Personalisation & Choice        Coherence        Relevance


Highland Literacy Project
Primary 2-4 ~ CfE First level                      FUNCTIONAL WRITING                    class/group:

	   red = early experiences at this level        orange=  working towards outcomes at this          green= establishing and consolidating outcomes and widening experiences at 
 but shows progression from previous          level in a variety of ways. Decreasing level          this level. Increasing pupil independence. Text structure, idea & vocabulary

 level.                                              of support.                                                                  more complex.

	Enjoyment & choice
	I enjoy creating texts of my choice and I regularly select purpose, format and resources to meet the needs of my audiences. LIT 1-20a/2-20a

	Tools for writing
	I can spell the most common words, using my knowledge of letter patterns & spelling rules & use resources to help me spell tricky or unfamiliar words Lit 1-21a

I can write independently, use appropriate punctuation and order and link my sentences in a way that makes sense. LIT 1-22a

Throughout the writing process, I can check that my writing makes sense. LIT 1-23a

I can present my writing in a way that will make it legible and attractive for my reader, combining words, images and other features LIT 1-24a

	Organising & U sing information
	I am learning to use my notes & other types of writing to help me understand information & ideas, explore problems, generate ideas or create new text LIT 1-25

By considering the type of text I am creating, I can select ideas &relevant information, organise these in a logical sequence & use words which will be interesting and/or useful for others. LIT 1-26a

	Creating texts
	I can convey information, describe events or processes, share my opinions or persuade my reader in different ways. LIT 1-28a/ LIT 1-29a


	date
	Genre/type of text/ topic

	Model used 

	Main aspects to be introduced (I),

Practised (P) or Extended (E)
 [include type of pupil planning]
	Assess? How?

Which Es/Os /aspects?
	Next steps and action:



	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	date
	Genre/ type of text/ topic
	Model used
	Main aspects to be introduced (I),

Practised (P) or Extended (E)
[include type of pupil planning]
	Assess? How?

Which Es/Os /aspects?
	Next steps and action:


	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Challenge & Enjoyment        Breadth        Progression        Depth        Personalisation & Choice        Coherence        Relevance


                                                                                                    Highland Literacy Project
Primary 5-7 ~ CfE Second level                   FUNCTIONAL WRITING                        class/group:
	   red = early experiences at this level        orange=  working towards outcomes at this          green= establishing and consolidating outcomes and widening experiences at 
 but shows progression from previous          level in a variety of ways. Decreasing level          this level. Increasing pupil independence. Text structure, idea & vocabulary

 level.                                              of support.                                                                  more complex.

	E & C
	I enjoy creating texts of my choice and I regularly select purpose, format and resources to meet the needs of my audiences. LIT 1-20a/2-20a

	Tools for writing
	I can spell the most of the words I need to communicate, using spelling rules, specialist vocabulary, self correction techniques & a range of resources. Lit 2-21a
In both short & extended texts, I can use appropriate punctuation, vary my sentence structures & divide my work into paragraphs in a way that makes sense to my reader.  LIT 2-22a

Throughout the writing process, I can check that my writing makes sense & meets its purpose LIT 2-23a

I consider the impact that layout and presentation will have and can combine lettering graphics & other features to engage my reader. LIT 2-24a

	O & U info
	I can use my notes & other types of writing to help me understand info & ideas, explore problems, make decisions, generate & develop ideas or create new text L2-25a

I recognise the need to acknowledge my sources & I can do this appropriately LIT 2-25a

By considering the type of text I am creating, I can select ideas & relevant info, organise these in a way for my purpose & use suitable vocabulary for my audience L2-26a

	Creating texts
	I am learning to use language & style in a way that engages and/or influences my reader. ENG 2-27a

I can convey information, describe events, explain processes or combine ideas in different ways. LIT 2-28a 

I can persuade, argue, explore issues or express an opinion using supporting detail and/or evidence LIT 2-29a

As I write for different purposes & readers, I can describe & share my experiences, expressing what they made me think about and how they made me feel. ENG 2-30 a


	date
	Genre/type of text/ topic

	Model used 

	Main aspects to be introduced (I),

Practised (P) or Extended (E)
 [include type of pupil planning]
	Assess? How?

Which Es/Os /aspects?
	Next steps and action:



	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	date
	Genre/ type of text/ topic
	Model used
	Main aspects to be introduced (I),

Practised (P) or Extended (E)
[include type of pupil planning]
	Assess? How?

Which Es/Os/ aspects?
	Next steps and action:


	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	          Challenge & Enjoyment        Breadth        Progression        Depth        Personalisation & Choice        Coherence        Relevance


Highland Literacy Project
Secondary 1-3 ~ CfE Third level               FUNCTIONAL WRITING (*ALL subjects)         SUBJECT ……………………………
	   red = early experiences at this level        orange=  working towards outcomes at this          green= establishing and consolidating outcomes and widening experiences at 
 but shows progression from previous          level in a variety of ways. Decreasing level          this level. Increasing pupil independence. Text structure, idea & vocabulary

 level.                                              of support.                                                                  more complex.

	E & C
	I enjoy creating texts of my choice and I am developing my own style. I can regularly select subject, purpose, format and resources to suit the needs of my audience.
 LIT 3-20a/4-20a

	Tools for writing
	I can use a range of strategies & resources and spell most of the words I need to use, including specialist vocabulary, and ensure that my spelling is accurate.. Lit 3-21a
AS appropriate to my purpose & type of text, I can punctuate and structure different types of sentences with sufficient accuracy & arrange these to make meaning clear, showing straightforward relationships between paragraphs. , LIT 3-22a/4-22a
Throughout the writing process, I can review & edit my  writing to ensure it meets its purpose & communicates meaning at first reading  LIT 3-23a

I consider the impact that layout and presentation will have on my reader, selecting & using a variety of features appropriate to purpose & audience.. LIT 3-24a

	O & U info
	I can use notes & other types of writing to generate & develop ideas, retain &recall info, explore problems, make decisions, generate and develop ideas or create original text. L3-25a

I recognise when it is appropriate to quote from sources & when I should pit points into my own words. I can acknowledge my sources appropriately.  LIT 3-25a

By considering the type of text I am creating, I can independently select ideas & relevant info for different purposes, and organise essential information or ideas & any supporting detail in a logical order. I can  use suitable vocabulary to communicate effectively with my audience.  LIT3-26a/4-26a

	Creating texts
	I can convey information, describe events, explain processes or concepts and combine ideas in different ways. LIT 3-28a 

I can persuade, argue, evaluate, explore issues or express an opinion using a clear line of thought, relevant supporting detail and/or evidence LIT 3-29a


	date
	Genre/type of text/ topic

	Model used 

	Main aspects to be introduced (I),

Practised (P) or Extended (E)
 [include type of pupil planning]
	Assess? How?

Which Es/Os/ aspects?
	Next steps and action:



	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	date
	Genre/ type of text/ topic
	Model used
	Main aspects to be introduced (I),

Practised (P) or Extended (E)
[include type of pupil planning]
	Assess? How?

Which Es/Os/ aspects?
	Next steps and action:


	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	          Challenge & Enjoyment        Breadth        Progression        Depth        Personalisation & Choice        Coherence        Relevance


Highland Literacy Project
Secondary 1-3 ~ CfE Fourth level               FUNCTIONAL WRITING (*ALL subjects)         SUBJECT ……………………………
	   red = early experiences at this level        orange=  working towards outcomes at this          green= establishing and consolidating outcomes and widening experiences at 
 but shows progression from previous          level in a variety of ways. Decreasing level          this level. Increasing pupil independence. Text structure, idea & vocabulary

 level.                                              of support.                                                                  more complex.

	E & C
	I enjoy creating texts of my choice and I am developing my own style. I can regularly select subject, purpose, format and resources to suit the needs of my audience.
 LIT 3-20a/4-20a

	Tools for writing
	I can use a range of strategies & resources to ensure that my spelling, including specialist vocabulary, is accurate. Lit 4-21a
As appropriate to my purpose & type of text, I can punctuate and structure different types of sentences with sufficient accuracy & arrange these to make meaning clear, showing straightforward relationships between paragraphs. , LIT 3-22a/4-22a
Throughout the writing process, I can review & edit my  writing independently to ensure it meets its purpose & communicates meaning at first reading  LIT 4-23a

I can justify my choice and use of layout and presentation in terms of the intended impact on my reader. LIT 4-24a

	O & U info
	I can use notes & other types of writing to generate & develop ideas, retain &recall info, explore problems, make decisions or create original text. LIT4-25a

I can make appropriate & responsible use of sources, and acknowledge these appropriately.  LIT 4-25a

By considering the type of text I am creating, I can independently select ideas & relevant info for different purposes, and organise essential information or ideas & any supporting detail in a logical order. I can use suitable vocabulary to communicate effectively with my audience.  LIT3-26a/4-26a

	Creating texts
	I can convey information, describe events, explain processes or concepts, provide substantiating evidence and synthesise ideas or opinionsin different ways. LIT 4-28a 

I can persuade, argue, evaluate, explore issues or express and justify  opinions within a convincing line of thought, relevant supporting detail and/or evidence LIT 4-29a


	date
	Genre/type of text/ topic

	Model used 

	Main aspects to be introduced (I),

Practised (P) or Extended (E)
 [include type of pupil planning]
	Assess? How?

Which Es/Os/ aspects?
	Next steps and action:



	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	date
	Genre/ type of text/ topic
	Model used
	Main aspects to be introduced (I),

Practised (P) or Extended (E)
[include type of pupil planning]
	Assess? How?

Which Es/Os/ aspects?
	Next steps and action:


	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	          Challenge & Enjoyment        Breadth        Progression        Depth        Personalisation & Choice        Coherence        Relevance





�








� For example WC lesson: extract from Roald Dahl ‘The Twits’ page 40 OR  character photographs OR object- old key OR within project context etc.


� Aspects such as writing at length, genre, character descriptions, imagery- similes, paragraphs, editing. Indicate in brackets if introduced, practised or extended.


� As a result of the lesson, what needs to be taught or consolidated and how this will be done e.g through a mini lesson or writer’s craft lesson.


� For example WC lesson: extract from Roald Dahl ‘The Twits’ page 40 OR  character photographs OR object- old key OR within project context etc.


� Aspects such as writing at length, genre, character descriptions, imagery- similes, paragraphs, editing. Indicate in brackets if introduced, practised or extended.


� As a result of the lesson, what needs to be taught or consolidated and how this will be done e.g through a mini lesson or writer’s craft lesson.


� For example WC lesson: extract from Roald Dahl ‘The Twits’ page 40 OR  character photographs OR object- old key OR within project context etc.


� Aspects such as writing at length, genre, character descriptions, imagery- similes, paragraphs, editing. Indicate in brackets if introduced, practised or extended.


� As a result of the lesson, what needs to be taught or consolidated and how this will be done e.g through a mini lesson or writer’s craft lesson.


� For example: persuasive/poster/school fete.


� For example WC lesson: last year’s fete posters OR within project context or storyline etc.


� Aspects such as layout or features of that particular genre. Indicate in brackets if introduced, practised or extended.


� For example: persuasive/poster/school fete.


� For example WC lesson: last year’s fete posters OR within project context or storyline etc.


� Aspects such as layout or features of that particular genre. Indicate in brackets if introduced, practised or extended.


� For example: persuasive/poster/school fete.


� For example WC lesson: last year’s fete posters OR within project context or storyline etc.


� Aspects such as layout or features of that particular genre. Indicate in brackets if introduced, practised or extended.


� For example: information/poster/features of a river basin� 


� For example  variety of  real posters etc


� Aspects such as layout or features of that particular genre. Indicate in brackets if introduced, practised or extended








� For example: information/poster/features of a river basin� 


� For example  variety of  real posters etc


� Aspects such as layout or features of that particular genre. Indicate in brackets if introduced, practised or extended











